(@ EventPro

EVENT MANAGEMENT SOFTWARE

What is unique about EventPro Software? It offers a user-friendly
environment for facility scheduling and event management. EventPro
prevents you from missing deadlines by providing the ability to
efficiently organise information and stay informed of every aspect of an
event. The features are focused on preparing all facets of a facility and it
is highly “user definable”. Enter your documents/contracts, customise
color-coded statuses and create detail and event categories specifically
for your organisation. With EventPro, we do it your way.
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Booking Calendar — Week View
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Booking Wizard — Event Information

Take a Tour
Go to www.eventprosoftware.co.uk ==

Take a self-guided Tour



http://www.eventprosoftware.co.uk/tour.html

Event Details

EventPro's Event Detail Screen offers individual file tabs for
Setup Materials (including A/V), Staffing, Catering and
Packages as well as Letters, Images (floor plans and/or
photos) and Reminders.

EventPro has the versatility to handle unique situations with
ease. Customise this screen by removing any tabs that are
not required. For example, if your facility does not offer
catering you can easily remove that tab.

The convenient "Copy" function saves time on data entry and
helps eliminate possible errors. It couldn’t be simpler to add
details to an event and with only a click of the mouse, the
user is back in the Booking Calendar and ready to begin a
new booking.

Contact Management

EventPro - [Event Maintenance] z‘@l
Fia Miew Rapoels Ao Selup Lbles Hep
Bookvg Cakrrbe Events Seeduee | Froies ConporgCoaes | doiorw | Comuncatees |
Bk : 78| 4 « i Evers Hame|Faith & Hape Conderence Staiue T Eia
Coriract . [D0028 Cutomen,[E vangulical Ministry Lok Ll
Stan Date: 1727 /2000 Cantiaz:
End Dele: [1722/2000 Aiscigred To[FID Depes
Dt | Evai | Custonies | Enauiy | Communications | Actiore | Tonmanti| Cortvact Hotes | Acenmmiidation: | Dotiierts | Finanea |

Localiorids] | Daufe] | Miscelazous | Evert Resouices |

Dag | Date Function E;I
[T [172172010 | GRAWD AWDIT. |DETAILFINAL | G004  G00AM |500PH |00 Pt | Feith & Hope Corferers View
Fri  [1/22/200 [GRAND AWDIT. . |DETAILFINAL |8004M (S00&M (500PH |E:00 P | Faith i Hope Corfenan Delsta
S Loction Undme
Deted Dpliorss

v
3| 2]

Seiip | Siafing | Caming | Packeges| A1 | Images |

T Time|a Hew

] E ] Sub-Group s | ltem Code J Descriptian Package Cade IT-._E = | Edt
#|_1|SETUP EQUIFMENT | TAELE RECTANG B' .. Table Flectanquis 330 - 5., SLTUP MEETING | B00AM B View
2|SETUP EQUIPMENT |CHAIR STACKABLE | Stackabls uphalsteced chaiiz, .| SETUP MEETING (B:004M E Deki

3|SETUP EQUIFMENT |FASEL FLIF CHORT | Easw Flio Chart B e

LA |

R [ (1 /A0 1145 Ak SUFERVISTR

CAPROGHAM FILESYEVENTPROMATAVHURCH DG

Event Maintenance — Event Details

Floor Plans
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Companies and Contacts

Empower your event staffl  With EventPro, they can provide
the highest level of service possible. Keep a complete list of
client details and an unlimited amount of contact information.

Define companies, log and organise communications and
actions (tasks and reminders) and add an unlimited number
of contacts to each company. Access the buili-in Word
Processor to create letters for a selected customer or use the
“filtering” option to isolate a particular group of customers.

Event Management Software

Floor Plan Image Tool

EventPro’s Image Tool is included with the basic program at
no charge; utilise it to eliminate tedious, hand-drawn
pictures. Simply drag and drop images (tables, podiums,
etc.) where you want them in the room.

The floor plan layout can then be distributed to personnel to
ensure efficient and accurate event set up. You can add
photographs of rooms set up for different events and use
these images to demonstrate the various capabilities of your
facility.

WWW.EVENTPROSOFTWARE.CO.UK
Sales.uk@EventPro.net 0871 218 0912



http://www.eventprosoftware.co.uk/

Actions

Meeting deadlines and staying on task is an important
part of managing an event. EventPro’s Actions tabs are
designed specifically for that purpose.

A list of “to-dos” can be printed at any time. Reminder
messages can be sent to others and to the originator.
Salespeople never have to let a contact date go by again.
EventPro also creates actions to remind the user of
payment and lease return Due Dates.

Catering

EventPro’s easy-to-use, efficient catering features are
designed to help you plan everything from a small “tea” to
a full course meal. You can even add new items for a
“one time only” usage. With a few simple mouse clicks,
you can select the items you need quickly and easily!

EventPro gives you the ability to organise and customise
catering information in a way that best suits your facility.
The flexible features simplify data entry and ensure
minimal alterations in the event of price changes.

For ultimate convenience, EventPro gives you the option
to Print, Fax or Email the catering order. The email
option is especially helpful if you are outsourcing the
order.

Resource/lnventory Management

Never again have your setup personnel suffer the stress
of realising that more equipment is needed than is
available. This feature can be used to monitor all setup
material including A/V, tables, chairs...anything!
EventPro will also warn the user that there are insufficient
resources available as well as what other events the
material is booked to. This feature can also be used to
monitor staffing resources.

Request a FREE Trial

===  Go to www.eventprosoftware.co.uk
Request a Free Trial
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Catering Configurations
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OPTIONAL MODULES

Enquiry Module - Track potential clients interested in your facility. A great
resource for sales associates: record the estimated value of the event, the
probability of a booking and set a status to the lead (e.g. “Won”, “Hot”,
“‘New”).

(> EPWeb

Now
their

your clients can request
events online. EventPro's

web integration EPWeb Module
allows unlimited users to view

Attendee Module - Store all attendee information in one convenient place. i?z:ilialflaecil(l)t)ym ?(l)llflﬂl;'ielfllel:esli‘:lt an
Record everything from communications, actions and financial information :
to special requirements, guests, registration details and seating .
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e.g. tradeshows and career fairs) and organise and maintain booths .
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details )
(A/V, Setup, Catering)
Accommodation Module - List accommodations with specific room types . Y
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requests, find events and search for available space all from your mobile
device
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FREE ONLINE DEMONSTRATION

switching to EventPro.

significant savings!

Switch to EventPro

If you are currently using a
competitors product consider

EventPro’'s Competitive Upgrade
Program, you can realise

WHAT CURRENT USERS OF EVENTPRO
SOFTWARE ARE SAYING:

“EventPro is so user friendly that you can almost teach
yourself how to use the program.”
- Debbie Jones

“Our experience with EventPro has brought us together as
a team because everyone can see the benefits of having
ONE system manage our whole business. Thank you to
everyone at EventPro for creating and supporting a
fantastic product!”

- Paula Sandusky

“T am impressed with your product and amazed by your
support staff. Everyone I have dealt with concerning
EventPro have been great — from sales staff to every
support team member I have worked with.”

- Monica Hinkle

“I am constantly amazed at how a program can be so
effective and be so much less expensive than the others that
do the same or less.”

- Michael Sapp

Request a Free Trial

Go to www.eventprosoftware.co.uk

Request a Free Trial

Event Management Software

WWW.EVENTPROSOFTWARE.CO.UK
Sales.uk@EventPro.net 0871 218 0912
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